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Idea to impact - community energy in actionCARES Community Solar Fund 
Self-assesment checklist 







This checklist sets out the CARES Community Solar Fund requirements, which must all be met.  If you tick ‘No’ to any of the options, please do not apply as your application won't be processed.

Please note if the information you provide is inaccurate Local Energy Scotland reserves the right to withhold your grant claim(s), even if a grant offer letter has been issued. Please also note we can ask for additional verification to evidence your eligibility at any time. It is therefore essential that you read the guidance carefully and that the self-assessment checklist is factually correct.    

The checklist must be completed and uploaded to our application portal along with your chosen quote and the required fair work/workers’ voice evidence.  

When submitting your expression of interest regarding this funding call please select ‘Community Solar Fund’.


























	No
	Requirement
	Declaration
	Yes
	No

	1. Our organisation

	1.1
	We are a charity, community group or faith group based in Scotland with three  or more unrelated trustees. We operate across a geographically defined area and community or community of interest, including faith groups.

	We confirm we meet the requirement.
	
	

	1.2
	Our organisation is constituted and is either a: 
· Scottish Charitable Incorporated Organisations (SCIO)
· Private Companies Limited by Guarantee (CLG)
· Community Benefit Societies (BenCom)
· Community Interest Companies (CIC).
· Unincorporated charities registered with OSCR.
· Arms Length External Organisations (ALEOs) registered as a charity.

We are a non-profit distributing community organisation with an asset lock in our articles that means should we be wound up assets would pass to a similar organisation.

	We’ve reviewed our governing documents which meet the requirement. 
We confirm that we are registered with either Companies House or OSCR and have provided our registration number.
	
	

	1.3
	We meet the Fair Work First requirements.  We either do not have employees or we pay all our employees the real living wage (including agency staff) and we meet all our workers’ voice obligations to our employees as set out in the Scottish Government Fair Work First criteria.
	We have read the  guidance about Fair Work First and confirm we are compliant and will provide the required evidence to Local Energy Scotland as soon as possible and before the work is contracted (this includes  the signing of a contract and paying a deposit).

	
	

	1.4
	We are committed to equality and can demonstrate that we uphold the principles of the CARES equalities charter. We can provide examples to illustrate this, if requested.

	We have reviewed the CARES equalities charter and confirm that we can demonstrate that we meet the principles.

	
	

	1.5
	Our CARES application has been prepared and submitted by a trustee or employee and authorised by the board. 

For the avoidance of doubt contractors or installers cannot complete this checklist/apply on the applicant’s behalf.

	We confirm our organisation has authorised completion of the CARES application and this self-assessment checklist and takes responsibility for all content.

	
	

	2. Our building

	2.1
	We own our building. 
or 
We have a valid and viable lease in place for at least five more years after the project is completed and/or the right to extend it for the equivalent period.  

We have evidence of permission from the building owner to carry out all proposed works.

	We own our building, or we have checked our lease and confirm it meets the requirements, and we are permitted to carry out the proposed works.

	
	

	2.2
	The building is used for activities with a clear social objective and either:
· anyone in the community can use the space. 
· no-one is explicitly excluded from being able to use the building. 
· building access is purposefully restricted to protect specific building user groups noted in the charitable objectives, for example children, women and refugees.

	We confirm we meet the requirement.


	
	

	2.3
	Our building is well used and there are good levels of building utilisation/occupancy.

	We confirm we meet the requirement.
	
	

	2.4
	Our building is in a good state of repair.
	We confirm we meet the requirement.

	
	

	2.5
	Either of the following need to be declared:

	
	a. We are keen to take additional steps to decarbonise our building in the future by installing low carbon heating

	We are keen to explore decarbonised heating in the future and to look at options through CARES support.
	
	

	
	a. We have already improved our building by installing low carbon heating.


	Our heating system is decarbonised.
	
	

	3. Our solar PV quote

	3.1
	We have a quote from our preferred installer that includes the building address, states the PV and battery costs, confirms the capacity of the solar PV (kWp) and battery (kWh), and details the equipment that will be installed, such as  make and model numbers. The rate of VAT payable is also stated.  

	We have submitted a copy of the quote to the CARES portal and checked that it meets the essential requirements.
	
	

	3.2
	Our quoted information matches the details in our ‘Activities’ on the CARES project portal, without contingency.

	We’ve logged onto the CARES project portal and checked they match.
	
	

	3.3
	Our chosen installer is certified through the Microgeneration Certification Scheme (MCS) and they have confirmed the products are certified.

	The installer’s MCS number is included on the quote
	
	

	3.4
	Skip to section 4 if you are not installing a battery.

The advice from our contractor and research we have undertaken indicates we will benefit from battery storage. We understand our battery capacity in kWh needs to be equal to or less than the solar PV capacity in kW.  

To minimise the risk of oversized battery installations, which can provide limited financial benefits if your battery capacity (kWh) is higher than the PV (kW), the CARES grant will be reduced so that the additional battery capacity, over and above the installed PV capacity, is not funded through CARES. This means you will need to contribute more match funding and be confident of the business case. 

	Our building use means we expect to benefit from a battery and either:

The battery capacity in kWh is less than or equal to the solar PV capacity in kW.

Or 

The battery size is greater than the solar PV capacity and we understand that our CARES grant request will be reduced as CARES will not fund the additional battery capacity (kWh) above the solar PV capacity (kW).

	
	





	No
	Requirement
	Declaration
	Yes
	No

	4.  Delivering our project

	4.1
	We can complete the installation before 31 March 2026
	We have spoken to our installer, and they can complete the installation before 31 March 2026.

	
	

	4.2
	We will ensure we have the right consents and permissions to carry out  the project including a building warrant and planning permission if this is required.
	Our installer (or other professional) has included this in the quote(s) and will support us through the process, or we have skills to consent the project.

	
	

	4.3
	We will develop a maintenance plan to ensure that our system is properly maintained and will budget for appropriate insurance and component replacement.
	We understand this requirement and have the skills, or will build these skills, to ensure this is delivered.

	
	

	4.4
	We have other funding or our own reserves to pay the match funding. The match funding is compliant with the match funding guidance.

	Match funding is in place.
	
	















	5. Declaration

	5.1
	We confirm that we fully understand the declarations made above and have read and understand the CARES Community Solar Fund guidance. 

The information in this self-assessment checklist is accurate, and we are authorised to sign.

We understand and accept that our grant claims may not be processed if further information is requested but not provided, or if any information provided is inaccurate or makes the project ineligible.

This declaration must be reviewed and signed by two Board Members/Trustees or equivalent. 

Please email this checklist to your Local Energy Scotland contact, copying info@localenergy.scot. The email must be sent by one signatory of the declaration with the other copied in.


	5.2
	Contact name
	Position:
	Date:

	
	
	
	

	
	Contact email: 


	5.3
	Contact name: 

	Position:
	Date:

	
	Contact email: 
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